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Auction Procurement… What You Need to Know 
 
St. Benedict Catholic School’s annual auction is one of the most important fundraisers for our school. In recent years, 
parents, parishioners, friends and alumni have generated more than $140,000 in gross proceeds to the school.  
 

In order for our auction to be successful, it is expected that each family will procure an 
item(s) with a minimum retail value of $200.  Procurement is a very easy process with a 
little bit of planning.  Here’s how: 
  

What is Procurement? 
Procurement is the process of asking businesses, employer, family or friends to donate items to our auction. There are 
several ways to contribute to the auction: 
 
1. Donate merchandise. 2. Provide a gift certificate for a service or product. 3. Submit a cash donation. 
 
Donations are completely tax-deductible, as St. Benedict School is a non-profit 501(c)(3) institution. Our tax ID # is 
91-0567737. 
 

What Kind Of Items Can You Procure? 
□ Do you or someone you know have something you 

can personally give? A vacation home or cabin that 
could be donated for a week or weekend? 

□ Do you or someone you know have a skill or craft 
that others may be interested in, such as painting, 
photography or jewelry making? 

□ Can you host a golfing or swimming party at your 
club? 

□ Can you host a unique experience on your boat? 

□ Can you lead a guided tour of an interesting place? 
□ Could you work together with another family or 

families to put together a larger item, such as a 
unique party or special themed dinner? 

□ Could you create a themed basket including a gift 
certificate and a few related items? 

□ Could you or someone you know offer tickets to a 
sporting event or concert? 

□ Can your employer make a matching donation? 

 
When Should You Procure Items? 
The deadline to turn in procurement forms is Friday, January 20, 2017. In order for our auction catalog to be 
completed on time, forms will not be accepted after this date. Actual auction items need to be brought in 
by February 10, 2017. 
 

How Are Items Procured? 
All donated items must be new, unused in its original packaging and prepared for display. All donations require a 
completed Auction Procurement form. When completing the form, please be sure to: 
 
1. Include an item description and any restrictions or limitations. This will be the information published in the catalog 

and with the auction display. The donor can keep the pink copy for their tax records. 
2. Return the form to the school office or mail to:  St. Benedict School Auction, 4811 Wallingford Avenue North, 

Seattle, WA 98103. 
3. Bring the actual donation to the school office by February 10, 2017. 

 
We look forward to your participation in the auction procurement process, attending the auction and bidding 
generously to help make this year’s auction a success! 
 
If you have any questions, please reach out to auction chair Penny Ziemer at auction@stbens.net.  
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